
General Purchase Order Provisions 
 

1. The Authority reserves the right to withhold payment of invoices until 
merchandise is received and accepted and does not waive right to deduct cash 
discount where applicable. 

2. All prices, unless otherwise specified, should be FOB Destination - Freight Prepaid 
and Allowed. If shipping charges are added to the invoice the original Bill of 
Lading shall accompany invoice. All charges are to be prepaid. 

3. If discount for prompt payment is allowed, the discount period will begin on the 
date of receipt of proper invoice, or material, whichever is the later. 

4. Separate invoices are required for each order and each shipment. All copies shall 
be forwarded directly to invoice address shown. Purchase Order number shall be 
shown by Vendor on all related invoices, delivery memoranda, bills of lading, 
packages and/or correspondence. 

5. Rejected supplies will be returned at Vendor’s expense.  The Authority’s count is 
final and conclusive. 

6. Vendor warrants that merchandise is free and clear of all liens and 
encumbrances, and that the sale of merchandise does not infringe on any 
patents, copyrights or trademarks. The Vendor further warrants that all goods 
and services furnished shall conform in all respects with the terms of this order, 
including any drawings, specifications or standards incorporated herein and that 
they are suitable and will perform in accordance with the purposes for which they 
were intended.  

7. Acceptance of this order shall be limited to the terms and conditions contained 
herein and incorporated herein by reference.  This order shall be deemed 
accepted upon the return of the acknowledgment of this order or the 
commencement of performance by Vendor, except in the event that this order 
was placed by the Authority in acceptance Vendor’s quote, bid or proposal in 
which case the order is deemed accepted by both parties upon issuance of the 
order by the Authority. The Authority rejects any additional or inconsistent terms 
and conditions offered by Vendor at any time and irrespective of Authority’s 
acceptance of or payment for Vendor’s items or services.  These terms and 
conditions constitute the entire agreement between the parties and no change to 
or modification of this order shall be binding upon Authority unless signed by an 
authorized representative of Authority’s purchasing office. 

8. Authority reserves the right to terminate this order, in whole or in part, for 
default or convenience with written notice at least 15 days prior to effective date 
of cancellation. Any such termination will be without liability to Authority except 
for completed items delivered and accepted by Authority, payment for which can 
be set off against any damages to Authority.  Authority may require Vendor to 
transfer-title and deliver to Authority any or all property produced or procured by 
Vendor for performance of the work terminated and Vendor shall be credited 
with the reasonable value thereof not to exceed Vendor’s cost.   

9. In case of failure to deliver the goods or products in accordance with the contract 
terms and conditions, the Authority, after due oral and written notice, may 
procure the goods or products from other sources and hold the Vendor 
responsible for any resulting additional purchase and administrative costs.  

10. The Authority shall have sole rights of ownership to any product, idea or property 
resulting from the performance of this contract unless otherwise agreed to in 
writing by both parties. 

11. Neither party shall be in default for any delay or failure to perform hereunder due 
to causes beyond its control and without its fault or negligence, provided that any 
delay or failure to perform caused by the default of a supplier of the Vendor is 
beyond the control of both Vendor and such supplier and without the fault or 
negligence of either and the items to be furnished are not obtainable from other 
sources in sufficient time to permit Vendor to meet the delivery schedule;  and 
provide further, that Vendor furnishes prompt written notice to Authority of the 
occurrence of any such cause which will or may delay Vendor’s performance. 

12. Whenever Vendor has knowledge that any actual or potential labor dispute is 
delaying or threatens to delay the timely performance of this order, Vendor shall 
immediately give notice thereof, including all relevant information with respect 
thereto, to Authority.  Vendor agrees to insert the substance of this clause, 
including this sentence, in any purchase order to subcontract hereunder. 

13. The Vendor shall agree to indemnify and save harmless the Authority and all of its 
officers,  agents, and employees from all suits, actions or claims of any character, 
name and description brought for or on account of any injuries or damages 
received or sustained by any person, persons, or property by or from the Vendor  
or by or in consequence of any neglect in safeguarding the work, or through the 
use of unacceptable materials in the construction of improvements, or by or on 
account of any act or omission, neglect, misconduct or negligence of the Vendor. 

14. The rights and remedies of the Authority set forth herein shall be in addition to 
any other rights and remedies provided in law or equity and the failure or delay 
by Authority to exercise any rights or remedies under this order shall not operate 
as a general waiver thereof. 

 
 
 

 
15. This Agreement shall be governed by and construed in accordance with the laws 

of the Commonwealth of Virginia and of the United States of America. The 
Vendor shall comply with applicable federal, state and local laws and 
regulations. 

16. The Vendor certifies that it does not, and will not during the performance of the 
Contract, employ illegal alien workers or otherwise violate the provisions of the 
federal Immigration Reform and Control Act of 1986. 

17. Vendors providing goods to the Authority under this order herewith assure the 
Authority that they are conforming to the provision of the Civil Rights Act of 
1964 as amended, as well as the Virginia Fair Employment Contracting Act of 
1975 as amended, where applicable. 

18. The Authority is exempt from provisions of Virginia Sales and Use Taxes and 
Federal Excise Taxes.  

19. The Contract is governed by the applicable provisions of the Rivanna Water & 
Sewer Authority Purchasing Procedures, as amended.  

20. It is expressly agreed that nothing under the Contract shall be subject to 
arbitration, and any references to arbitration are expressly deleted from the 
Contract Documents. 

21. During the performance of this contract, the Vendor agrees that it will not 
discriminate against any employee or applicant for employment because of 
race, religion, color, sex, national origin, age, disability or any other basis 
prohibited by law relating to discrimination in employment, except where there 
is a bona fide occupational qualification reasonably necessary to the normal 
operation of the Vendor.  The Vendor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices setting forth the 
provisions of this nondiscrimination clause.  Also, the Vendor, in all solicitations 
or advertisements for employees placed by or on behalf of the Vendor, will 
state that it is an equal opportunity employer. 

22. During the performance of this contract the Vendor agrees as follows:  (i) to 
provide a drug-free workplace for the Vendor’s employees; (ii) to post in 
conspicuous places, available to employees and applicants for employment, a 
statement notifying employees that the unlawful manufacture, sale, 
distribution, dispensation, possession, or use of a controlled substance or 
marijuana is prohibited in the Vendor’s workplace and specifying the actions 
that will be taken against employees for violations of such prohibition; and (iii) 
state in all solicitations or advertisements for employees placed by or on behalf 
of the Vendor that the Vendor maintains a drug-free workplace.  For the 
purposes of this paragraph, “drug-free workplace” means a site for the 
performance of work done in connection with the contract awarded to a Vendor 
in accordance with this procurement transaction, where the Vendor’s 
employees are prohibited from engaging in the unlawful manufacture, sale, 
distribution, dispensation, possession or use of any controlled substance or 
marijuana during the performance of the contract. Notices, advertisements and 
solicitations placed in accordance with federal law, rule or regulation shall be 
deemed sufficient for the purpose of meeting the requirements of this section. 

23. The Authority does not discriminate against faith-based organizations. 
24. The Authority shall have the right at any time by written notice via P.O. Change 

Order to Vendor to make changes in the specifications, the quantity of items 
called for, delivery schedules, and requirements covering testing, packaging, or 
destination. Any claim by Vendor for adjustment under this clause shall be 
deemed waived unless made in writing within (10) days after receipt by Vendor 
of notice of such change. Price increases or extensions of time for delivery shall 
not be binding on the Authority unless evidenced by a P.O. Change Order issued 
by the Authority’s Purchasing Agent. 

25. The Authority may delay delivery or acceptance occasioned by causes beyond its 
control. Vendor shall hold such materials, equipment, supplies, services and or 
installations at the direction of the Authority and shall deliver them when the 
cause affecting the delay has been removed. The Authority shall be responsible 
only for Vendor’s direct additional costs in holding the goods or delaying 
performance of this P.O. at the Authority’s request. Vendor shall also be 
excused if delivery is delayed by unforeseen events beyond its reasonable 
control, provided Vendor notifies the Authority as soon as they occur. The 
Authority may cancel this P.O. if such delay exceeds thirty (30) days from the 
original delivery date. Vendor shall use its best efforts to grant preference to 
this P.O. over those of other customers which were placed after this P.O. 

26. To the extent required by the Commonwealth of Virginia (see e.g. 54.1-1100 et 
seq. of the Code of Virginia) or the County of Albemarle, the Vendor shall be 
duly licensed to perform the services required to be delivered pursuant to this 
Contract.  

 


